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1. O0mme noJiokeHUst

1.1. Kadeapa MexkyabTypHOH KOMMYHHUKAllMd W IepeBoAa (naisee —
kadeapa) OTHOCUTCSI K TUIY «BBIMYCKAIOMMX Kadeap» U SBISETCS CTPYKTYPHBIM
nojapaszaeneHueM MHcTuTyTa QUIIONOrH4ecKoro o0pa3oBaHUsl U MEXKYJIbTYPHBIX
koMMyHukanuit (nanee — MOOMK) OI'BOY BO «bamkupckuii rocyaapcTBEHHbIN
MeJarornueckuii yHuBepcuteT uM. M. AKMysuibl» (manee —  YHUBEPCHUTET),
OCYLIECTBIISIIOIIUM Y4E€OHYI0O M METOJMYECKYyIo AesiTenbHocTh. Kadenpa moxer
OBbITh PEOpPraHU30BaHa, JHMKBUIMPOBAHA NPHUKA30M PEKTOpa YHHUBEPCHUTETa Ha
OCHOBAHUU PEUIEHUSI YUEHOr0 COBETA Y HUBEPCUTETA.

1.2 Kadenpa B cBoel [eATeNbHOCTH PYKOBOACTByeTcs DenepabHbIM
3akonom Poccuiickoii @eneparun «O6 obpazoBanuu B Poccutickoit denepanumy,
Jlunen3uet YHuUBEpcUTETa HAa MPaBO BEJEHUS 00pa30BaTENbHON JESATEIHLHOCTH,
IpyrMMH  HOpMaTUBHbIMU akTamu Poccuiickoit ®enepanuun u PecnyOnuku
Bamkoprocran, YcraBom YHHBEPCUTETA, JOKAJIbHBIMH HOPMATUBHBIMM aKTaMH
VYHuuepcuteta, HacTosiuM [lonoxeHuem.

1.3 Kadenpa 6bia co3nana kak «kadeapa MeXKyIbTYpHON KOMMYHUKAITIH
U riepeBojia» B cooTBeTCTBUM C Tipuka3oM BI'TTY Ne 908K ot 21 utons 2005 r.

1.4 JletictByromee oduinanibHOoe HanmMeHoBaHHe Kadeapsl — «Kadempa
MEXKYJbTYPHON KOMMYHHUKALIMM U MEPEBOJA» YCTAHOBJIEHO PEUIEHUEM Y YEHOTO
coeta YuuBepcuteta oT 20 wutoHs 2005 r. M COOTBETCTBYET MpPOPHIIIO
npodeccuoHaIbHOM MOATOTOBKM CHEIHANIUCTOB. Hapsny ¢ ycTaHOBIEHHBIM
opuIMaNbHBIM ~ HAaUMEHOBaHMEM  KadeIpsl MNPUHATO €€  COKpalIEHHOE
HanMmeHoBanue — «Kadeapa MK u nepeBoja.

1.5 O6mee pykoBoACTBO Kadeapoii ocymecTiser gupektrop MOOMK.

1.6 HenocpencrenHoe ynpapieHue kadeapoi OCyIIeCTBISET 3aBeTyIOLIUH.
3aBeayromuii kadenpoit u3dupaeTcss YueHbIM COBETOM YHHUBEPCUTETA HA CPOK 10
OATA JIET B TOPSAKE, MPEAYCMOTPEHHOM JIEMCTBYIOIIUM  IOJIOKEHUEM
VYuuepcuteta «O nopsiake BEIOOPOB AUPEKTOpPA MHCTUTYTa/Iekana (haKyabTeTa U
3aBeyroNIero kadeapomn».

3aBeayromuii kadeapon OCYIIECTBISET OPraHU3aluI0 U PYKOBOACTBO BCEMU
HaIpPaBJICHUSAMH JIeATEIbHOCTH Kadeapbl. 3aBeayroumuil kadeapoil HeceT MOTHYIO
OTBETCTBEHHOCTb 34 Kay€CTBO U CBOECBPEMEHHOCTH BBIIIOJHEHMS BO3JIOKEHHBIX
HactosimuM [lonokeHnem Ha kadeapy 3amad, peaqu3aluio TUlaHa padoThI
Ka(eaphl 0 BCEM HAMPABIECHUSM JIEATEITLHOCTH.

1.7 Ha mepuoa BpeMEHHOTO OTCYTCTBHS 3aBEAYIOIIETO Kadeapoil Ha CPOK
He Oosiee MATH JHEH pacmopsDKEHHEM 3aBeyrouero Kadeapoi HCIONHEHUE ero
00s13aHHOCTE BPEMEHHO BO3JIaraeTcs Ha OJHOTO W3 Hauboyee aBTOPUTETHBIX
npenoaasareneil kadenpsl. Ha mepuon BpeMEHHOro OTCYTCTBHUSI 3aBEIYIOLIETO
Kadeapoit Ha cpok Oojee MATH AHEW MO TMpeAcTaBieHuio aupexkropa MPOMK
IIPUKA30M PEKTOpa YHHUBEPCHUTETa HA3HAYACTCA BPEMEHHO HCHOJHAIOLIIUN
00s13aHHOCTHU 3aBEIYIOLIETO Kadeapoi.



2. CTpyKkTypa nmoapasaeieHus

Ha Kadenpe PEyCMOTPEHBI JOIHKHOCTH npogeccopcko-
MPETOAaBaTEeILCKOTO COCTaBa U y4eOHO-BCIIOMOTaTeIbHOTO MEPCOHANA.

2.1 B cocTaB kadeapbl BXOIAT:

— mpodeccopcko-npenoaaBaTenbckuii coctas (ganee — [I1C): npodeccopa,
JOLIEHTHI, CTapIIIKe MPeTnoaBaTey, MPEno1aBaTeId, aCCUCTEHTHI;

— yueOHO-BcrioMoraTebHbIN nepconan (nanee — Y BII): maGopaHTsl.

2.2 CocraB IIIIC xadenpsr BriItOYaeT B ceOs Jul, paboOTalOIMIMX Ha
MIOCTOSTHHOW OCHOBE (IITaTHBIE COTPYAHUKH), TIO COBMECTHUTEIBCTBY W Ha
YCTIOBHSIX TTOYACOBOM OTIATHI TPY/A.

HltaTHpiMU  paOOTHUKaMH KadeApbl SBIAIOTCS TMPENoNaBaTeNH, IS

KOTOPBIX pa60Ta B yHI/IBepCI/ITeTe SIBJISICTCSI OCHOBHOM. YKa3aHHBIC pa6OTHI/IKI/I
MOT'yT pa60TaTB Ha YCJIOBHAX IIOJIHOTO pa60qer0 AHA, a4 TAaKXKC Ha YCIIOBHUAX
HCIIOJIHOI'O pa60‘IGFO BPCMCHHM.

COBMECTHUTEIBCTBO MOXKET OBITh BHYTPEHHUM U BHENTHUM. K BHYTpEHHHM
COBMECTUTEIIIM  OTHOCATCA  paOOTHUKU  YHHUBEPCUTETA,  BBIMOIHSIOIINE
neAaroruueckyo padoTy Ha kKadeape Ha YCIOBHUSX IITATHOTO COBMECTHTENbCTBA.
K BHemHMM IITaTHBIM COBMECTUTENSIM OTHOCATCS JIMIIA, BEAyIIUE B
YHuBepcuTeTe NeAArormueckyro Harpy3Ky Mo TpyI0BOMY J0TOBOPY, HO UMEIOIIHNE
OCHOBHOE MECTO pabOThl B MHOM OpraHu3aiuu.

VYyeOnast paboTa Ha YCJIOBHUSX MOYACOBOM OIJIATHI TPYyZla OCYHIECTBISETCS
Ha OCHOBaHHUU TMpHUKa3a peKTopa wiu rnpopekropa no Y BP.

2.3 B cocTaBe kadeapbl B KaUeCTBE CTPYKTYPHON €UHUIBI PYHKITUOHUPYET
LleHTp MEXKYIBTYpHBIX KOMMYHHUKAIIM, KOMIIETEHIIUS U OTBETCTBEHHOCTH
KOTOPOTO OMpENEeNsieTCsl COOTBETCTBYIOMMM [lonokeHneM, YTBEpkKICHHBIM B
YCTAaHOBJIEHHOM TIOPSJIKE MPUKA30M PEeKTOpa Y HUBEPCUTETA.

2.4. Bayrpm kadeapsl MOryT oOpa3oOBBIBATbCS ~ HMHBIE  HAyYHO-
UCCIIeIOBAaTENbCKUE JTA0OpAaTOPUM W JpYyrue MojapaslefeHusi, o0ecleunBaome
y4eOHBIN MpOIeCC W HAyYHO-UCCIENOBAaTENbCKyl0 pabory. Co3maHue TaKux
MOAPA3JAEICHUNA OCYIIECTBISCTCS HA OCHOBAaHUM PEIICHUS YUYEHOro COBETa
YHuBepcurerTa.

3. lean u 3apaum

3.1 enbro NEATENBHOCTH Kadeapbl SIBJISICTCS MMOArOTOBKA
KBAUTH(DUITUPOBAHHBIX CHEIMAINCTOB, KOHKYPEHTOCIIOCOOHBIX Ha PBIHKE TPYJa, U
dbopmupoBanue y cryaeatoB MOOMK cnocobHocTH K 3 dekTrBHON padboTe 1o
CHEIUANTBHOCTHA, TOTOBHOCTH K MPOPECCHOHATBHOMY PpOCTY, COIUAIBHON W
po¢eCCHOHATEHON MOOHILHOCTH.

3.2 OcHOBHBIMH 33/1a4aMu Kadeaphl SIBISIOTCS:

—  YIOBIETBOPEHHE MOTPEOHOCTH JUYHOCTH B  HHTEIUIEKTYallbHOM,
KyJbTYPHOM, U HPAaBCTBEHHOM Pa3BUTUHM MOCPEICTBOM MPUOOPETEHUS BBICILETO
00pa3oBaHus MO CIEHHAIBHOCTSIM U HalpaBlieHUsM, peanuzyeMbiM B UODOMK;



— VIOBJIETBOPEHHE TMOTPEOHOCTH OOIIecTBa B KBATM(PUIMPOBAHHBIX
CHEIUANINCTAX C BBICIIUM 00pa30BaHUEM;

—  MPEeAOoCTaBJIEHUWE YCIOBUM I pealu3allid HAay4YHOro IOTeHIHranta
ctyneHToB (oOyuvarommxcsa) u  [IIIC npu opraHusanum ©  [OPOBENCHHUU
(yHlaMEHTaNbHbIX,  OPUKIAJAHBIX,  AKCHEPUMEHTAJIBHBIX  HCCIEAOBaHUM,
TBOPUYECKHUX U UHBIX BUJIOB PaOOTHI 10 MPODPUITIO 1eATETbHOCTH Kadeaphl;

— (popMupOBaHME JTUHTBUCTHUECKOW KYJIbTYPhI CTYJEHTOB (0OYyYaromuxcs)
NOOMK B MEXKYIBTYPHBIX U MEXbI3bIKOBBIX BUAAX ACSATEIBHOCTH, HAPABHE C
BbIpAaOOTKOM MacTepcTBa MPO(PECCHOHANBHOIO OBIAJCHUS TPAJAUIIMOHHBIMU U
COBPEMEHHBIMU  TEXHOJIOTHUSIMU  TIEPEBOJIOBEJCHUS M MEXKKYJIbTYpPHOM
KOMMYHUKaILUH;

— yyactue B (GOPMHpPOBAHMM HAYYHO-METOJMYECKOr0 IOTEHIMana
VYHuBepcuteTa /it o0ecrneyeHnss HHHOBAIIMOHHBIX MPOIECCOB B 00pa30BaTEIbHOM
IPOCTPAHCTBE PETUOHA;

— CIIOCOOCTBOBaHUE PA3BUTHUIO Y HUBEPCUTETA KaK MHTETPATUBHOMN CUCTEMBI,
oOecrieynBarollell CTAaHOBJIICHHE CIIELMAIUCTAa HOBOTO TIOKOJICHHS B pPa3HbIX
chepax mpodeccroHaTbHON AeATeTbHOCTH;

— oOecrieueHue pBIHKA Tpyzaa Pb KOMIIETEHTHBIMH
KOHKYPEHTHOCIIOCOOHBIMU ~ CHEHUAIMCTaMU B 00JIACTU  MEXKYJIbTYpPHOM
KOMMYHHUKallUM W TIEpeBOJa, OO0JaaloIMIUMHU BBICOKOW MprodeccruoHagbHOMI
KYJIBTYpOM, COIIMaIbHOM U MPO(heCcCHOHATBHON MOOMIIBHOCTHIO;

— (opmupoBaHHE Tpa)XTaHCKUX M HPABCTBEHHBIX KAYECTB Y CTYJIEHTOB
(ob6yuaronuxcsi) UOOMK.

4. OyHKIMH

JIns DOCTHOKEHHS 1eU W PEIIeHUs OCHOBHBIX 3aj1ad Kadeapa BBHITTOIHSIET
cienyromue ¢yHKINH:

4.1 B cdhepe opraHu3aliMOHHO-YIIPaBIECHYECKOMN IeATEIbHOCTH:

— OpraHm3anusl B3auMOJEHUCTBUS Kadeapbl ¢ JPYTUMHU CTPYKTYPHBIMHU
No/Ipa3AeICHUsIMA Y HUBEPCUTETA;

— o0ecrieueHue JENOMPOU3BOJICTBA M JTOKYMEHTOBEACHHUS MO pe3yibTaTaM
JeSTENBHOCTH Kaenpsi,

— Tepenada JIOKYMEHTAIlMd B apXWUB YHHUBEPCUTETA [ XpaHECHHUS WU €€
YHUYTOXXCHUS,

— IUIaHUpOBaHWE pabOThI Kadeaphl ¢ YIETOM CTpPATeTHMH M KOHIICTIIIUU ¢
pPa3BUTHSA,

— MOJTOTOBKA M TIPEJICTABICHUE OTUYETHBIX MaTEpPHAJIOB;

— (opMupoBaHHEe KagpoOBOro cocTaBa Kadeappl: TpUEM  HOBBIX
KBATU(UIIMPOBAHHBIX ~ CICIHAIMCTOB M TPHBJICYCHUE K  II€IarOTMYeCKOM
JEATEIBHOCTH BEAYIIMX YUYCHBIX U CHEIUAIMCTOB HAYYHBIX W 00pa3oBaTEIbHBIX
YUPEKIACHU;

— wuHpopMupOBaHHE WICHOB Kadeapbl O COACPKaHUU HOPMATHUBHBIX
JIOKYMEHTOB M pelIeHui Y4yeHoro copera YHuBepcutera u MOOMK;

— pacnpezenenue yueOHol Harpy3ku u ouenka padotst I11C;



— pacrnpezeneHie (PyHKIMOHAIBHBIX O0S3aHHOCTEH MEXAY COTPYAHUKAMU
kadenpsl;

— KOHTPOJIb 32 JACSATENbHOCTBIO CTPYKTYPHBIX MOApa3aeieHuil kadeapsl;

— 00CyXJeHHe Ha 3acefaHusaX Kadenpsl KaHIUAATyp IpenojaBareiedl Ha
3amenienne nospkHocrer [1IC u monydyeHue ydeHbIX 3BaHUN;

— ajanTauMs THUIOBBIX JOJDKHOCTHBIX MHCTpykuud g [HIC wu
COTPYIIHUKOB Ka( e phl;

— yuactue B arrectanuu IIIIC kadenpsl, mOAroToBKa M HANpaBICHHUE B
OTHEN KaJpOB TMPEIJIOKEHUN O TMOOUIPEHUM M HAIOKEHUM B3BICKAHUM HaA
paboOTHUKOB Kadeaphl;

— KOHTpOJb 3a cOCTOsSsHMEeM KaOuHera LleHTpa MEXKYIbTYpHBIX
KOMMYHHUKallUi{, 3a pabO4yMM COCTOSIHUEM JIEKIMOHHBIX ayJuTOPUNl M HHBIX
NOMEILIEHUM, 3aKPETNICHHbIX 3a Kadeapoii;

— KOHTposb 3a KkadecTBOM npoBeneHus [IIC ayauTopHbIX 3aHATHH,
CaMOCTOSITEIIbHOM pabOThI CTYJEHTOB M, HE3aBUCUMOT'O TECTUPOBAHUS, UHTEPHET -
HK3aMEHa, 3a4€TOB, 9K3aMEHOB, KOHTPOJb CAMOCTOSITEIbHOM PabOThI, yueOHOU U
IPOU3BOJCTBEHHBIX MEPEBOMAUECKUX MPAKTHK, 3aIIUTHl KYpPCOBBIX M BBINTYCKHBIX
KBaJIM(DUKALIMOHHBIX PaboT;

— obecrieueHre Oe30macHOCTH wWieHoB kadenpsl u cryaeHToB MOOMK:

NPUHSATAE CBOEBPEMEHHBIX MEp IO YCTpaHEHHIO cOoeB B paboTe ydeOHOro
o0opymoBaHUS (COCTaBJICHHWE aKTOB M 3asfBOK HAa PEMOHTHO-BOCCTAHOBUTEIIHHBIC
paboThl) W HECOOTBETCTBUM  y4eOHOro  OoOOpyJIOBaHUSI  TPEeOOBAHUSM;
OCYIIIECTBJICHHE KOHTPOJS 3a COOJFOJICHUEM TMPaBHI OCE30MACHOCTH >KH3HH |
JESTEFHOCTH COTPYIHUKAMU Kadeaphl U CTyIEHTaMH; MTPEIOCTABICHUE B CIYXKOY
0e30MmacHOCTH YHHBEPCUTETa TPEJIOKCHUH 10 yIyUYIICHHIO O€30MacHOCTH
COTPYIHHUKOB H CTYJICHTOB.

4.2 B cdepe opraHmzanum ydyeOHOro Tmpolecca IO  OCHOBHBIM
npodeccuoHaIbHBIM  O0Opa3oBarenbHbIM mporpamMmmam (mamee — OIIOII) wu
JOTIOJTHUTEIIBHBIM 00pa30BaTeIbHBIM IIPOrpaMMaM, peaaTn3yeMbIM Kadeapoi:

— BeZieHUE POo(OPUEHTAIIMOHHOM IESITEIbHOCTH;

— ydYacTH€ B OpraHU3alMk T[pHEMa CTYJICHTOB: pEKOMEHIAlusi TIO0

dbopMHUpPOBaHUIO MPEIMETHBIX KOMUCCHIA M3 YUCIA YICHOB Kadenpsl, MOATOTOBKA
MATEPUAIOB BCTYNUTEIBHBIX HCIBITAHUNA COTJACHO YCTAHOBIEHHOMY IIEPEUYHIO
JK3aMEHOB, YYaCTHE B POBEJCHUU BCTYIIUTEIbHBIX K3aMEHOB;

— MOATOTOBKA HEOOXOAUMBIX JOKYMEHTOB [JIsl JIMIEH3UPOBAHUS HOBBIX
CHeIMAIbHOCTEN (HAIpaBICHHH);

— y4dacTHe B pa3paboTKe, akTyalu3alliu U COrJIacOBAaHUU YYEOHBIX MJIAHOB U
pabounx y4eOHBIX IUIAHOB; MPOrpaMM JUCHUUIUIMH Kadeapbl, Y4YEOHBIX H
MPOU3BOJICTBEHHbIX  MPAaKTUK, WUTOrOBOM  aTTECTAallUM  BBIIYCKHUKOB B
cooTBeTCTBUM ¢ DeqepaibHbIM rOCyAapCTBEHHBIM 00pa30BaTEIbHBIM CTaHIAPTOM
BBICIIET0 00pa30BaHUs U HOPMATUBHBIMU aKTaMH Y HUBEPCUTETA;



— OCYUIECTBJICHHE MOJATOTOBKH KOMIIJIEKCHOI'O METOJUYECKOr0 00eCIeyeH Usl
M0 BCEM Y4e€OHBIM IUCIUIUIMHAM, 3aKpPEIUICHHBIM 3a Kadeapol, mo mpakThUKaM U
10 TOCYAApCTBEHHONW UTOIOBOW aTTECTALINU;

— OpPHUEHTHUPOBAHHUE COJIEPXKAHUA JTUCHMUIUIMH Kadeapbl Ha COOTBETCTBHUE
deneparbHOMY TOCYJIAapCTBEHHOMY 00pa3oBaTeIbHOMY CTaHAapry (maiee —
®I'OC) 1 cOBpeMEHHBIM TPeOOBAHUSAM;

— BHEJPEHUE HOBBIX BHJIOB TBOPYECKOU JEATENBHOCTH cTyAeHTOB NPOMK
B IIpoliecce y4eOHOM U TBOPUECKON pabOThl M CO3JaHHWE HEOOXOAUMBIX YCIIOBHI
st ux  OpodeccHuoHaNbHOW — camopeanu3auuu  (MIPOBEACHHE  KOHKYPCOB
npodeccuoHaIbHOTO MacTepCTBa Ha JYYIIMN MEepeBoJl, y4acTUE B MEXKBY30BCKOM
KOHKypCcE TMepeBoJia, MPHUBJICUEHHUE CTYJAEHTOB K BBIMIOJHEHHIO 3aKa30B Ha
NepeBoJ, K paboTe ¢ KIMEHTaMH, y4acTHE€ B METOJHUYECKOM pabore kadenpsl u
p.);

— mpoBeaeHue [ITIC OTKPBITHIX JEKIIMOHHBIX, MPAKTUYECKUX, CEMUHAPCKUX
1 J1a0OPATOPHBIX 3aHATUM C MOCIEAYIONIUM UX aHATTU30M;

— OpraHu3anus TEKYIIEro KOHTPOJISI YCIEBAEMOCTH CTYAEHTOB IO
JTUCHUIUIMHAM Kadeapbl, TPOMEXYTOYHOM M HMTOTOBOM aTTeCTallud CTYACHTOB
NDOOMK;

— IPEJICTaBJICHUE OTYETOB 00 UTOTax dK3aMEHAI[MOHHBIX CECCHIA;

— BHeJpeHHWe WH(POPMAIMOHHBIX TEXHOJIOTUH O0OydYeHHUs B Tpolecc
oOydeHMs] 1O JUCUUIIMHAM  Kadeapbl (KOMIBIOTEPHOTO  TECTUPOBAHMS,
ANEKTPOHHBIX  y4€OHUKOB,  TMpe3eHTaluid  y4eOHBIX  KypCOB,  IPAKTHK,
MYJIbTUMETUHHBIX (popM 00ydeHHs Ha 3aHATUAX U T.1.);

— BeJIEHHE CTpaHUIbl Kadeapsl Ha caliTe YHUBEPCUTETA U OCYILECTBIICHHUE

KOHTPOJISI 3a BEJACHUEM CTPAHUIl CTPYKTYPHBIX MOAPAa3AEICHUA U COTPYAHHUKOB
Kadeapsl Ha caiiTe YHUBEPCUTETA;
— OKa3aHWe JIOMOJHUTEIBHBIX 00pa30BaTEIbHBIX YCIYT: TMOWCK ONTHMAaTbHBIX
dbopm mpegocTaBiIeHUS 00pPa30BaTEIbHBIX YCIYT Ha 0a3e Kadeapsl U MpejIoKeHHE
B HMHcturyTe nomomHuTenbHOro oOpaszoBanus (nanee — MJO) mampamnenuilt u
IpOrpaMM JOTIOJHUTEIBHOTO 00pa3oBaHUs; pa3paboTKa JOKYMEHTOB IS
JUICH3UPOBAHUS  JIOTIOJHUTENBHOW  00pa3oBaTeNbHON  MPOTpaMMBbI C
MOCIIEAYIONMIEH WX peanu3alueil Ha KypcaxX TMOBBIICHUS KBATM(PUKAIUA |
npoecCHoHaNbHOM MEePenoArOTOBKA U MPOoUnx (opMax oOpa3oBaTEIbHBIX YCIYT
Ha 0ase Kadeapsl.

4.3 B cdepe opraHu3anuy HayqYHO-UCCIEI0BATEIBCKON pabOTHI:

— KOHTPOJIb 3a PabOTOW CTPYKTYPHBIX TMOApa3ielieHnid kKadeapbl u 3a
npoBeneanem [IIIC ¢yHmaMeHTanbHBIX, METOAMYECKUX, MPHUKIAJTHBIX U WHBIX
HAyYHBIX UCCIEA0BaHMH 10 POt Kadenpsi;

— y4acTHE€ B HAyYHOW JMAESATEIbHOCTH YHHMBEPCUTETA MO TEOPETUUYECKUM,
Hay4YHO-HCCJIEI0BATEIIbCKUM, COLIMATbHO-?KOHOMUYECKUM, Hay4YHO-
METOJUYECKUM HaNpaBiIEHUAM ¢ MEJaroruueckuM MpodJieMaM  BBICIIETO
00pa3oBaHus;

— opraHu3aiusi U npoBefeHue KoH(pepeHIuid, CEMUHAPOB, KPYTIJIBIX CTOJIOB,
KOHKYPCOB, OJIUMITUA]T U UHBIX MEPOTPUITUH;



— o0cyxaeHue MaTepuaioB HaydHbiX ucciegoBanuii [I1C u pexoMmennanus
K BHEJIPEHUIO UX B y4eOHBII nporecc;

— COCTaBJIEHHE IUIAHOB U OTYETOB O HAYYHO-UCCIEIOBATEIBCKON paboTe
Kkadenpsl;

— OTKPBITHE HAayYHBIX MOJpa3/iesieHnil Ha 0a3e kadeapbl, aKTUBU3UPYIOIINX
paboty cryaenToB (oOyuatomuxcs), [ITIC, coTpynaukoB kadeapsi;

— OCYILECTBJIEHUE COBMECTHBIX HAYYHBIX MPOEKTOB C OpPraHU3ALMSIMHU Ha
JIOTOBOPHOM OCHOBE;

— peanuzauuu HayuyHoro mnorteHuuana IIIIC kadenpsl U CTyIeHTOB
(o6yuaromuxcsi) MOOMK B ocyliecTBiIeHUM KOMMEPUYECKUX MPOEKTOB (I'PaHTOB)
U B UX COBMECTHOM Hay4yHO-HMCCIIEI0BATEIbCKON padoTe;

— nouck GopM U MyTeH nomynsipuzauu padboThl Kapeaphl U ee YICHOB.

4.4 B cdhepe opranuzanuu BOCIUTATEIbHONU paOOTHI:

— ydyacTH€ B BOCIHUTAHMM CTYAEHTOB (0OydYalOIIMXCA) W Mporarasjie
00IIeYeIOBEYECKUX [ICHHOCTEH;

— Beienenue u3 yucina [I1C kypaTopoB CTyAeHUYECKUX TPYIIIL;

— COCTaBJICHHUE TJIAHOB M OTYETOB O BocnuTaTenbHoi pabore UOOMK;

— OpraHu3alus U MPOBEJCHHUE MEPONPHUITUNA B COOTBETCTBUHU C IUIAHAMMU
BOCIHUTATENIbHON pabOThI Kadeaphl.

45 B cdepe CcoOBeplICHCTBOBAHMS MaTEPHAIbHO-TEXHUYECKON Oa3bl
Kadeaphl:

— COCTaBJIEHHE U 110/1a4a B COOTBETCTBYIOIIUE CTPYKTYPHBIE MOIPA3ICIICHHS
VYHuBepcuTeTa 3as8BOK Ha NpHUOOpeTeHHE WHOOPMAIMOHHO-KOHCYJIHTAIMOHHBIM
neutpom uMm. P.I'.Ky3zeeBa VYHuBepcutera ydeOHO-METOIWYECKOM M HAyYHOU
JUTEPATYPHI;

— COCTaBJIEHHUE U MI0/1a4a B COOTBETCTBYIOUIUE CTPYKTYPHBIE MOIPA3ICIICHUS
3asBOK Ha TMPOBEJCHUE PEMOHTAa TMOMEIIeHu Kadenpsl, mpuodOpeTeHue
HEOOXOIUMOTO (B TOM 4YHCJIE KOMIIBIOTEPHOTO) OOOpPYAOBAaHHS W PACXOIHBIX
MaTEpHUAJIOB JJI CTPYKTYPHBIX MoApa3aeneHuii kaheapsl u KaQeapsr,

— TIPUHATHE MEpP MO COXPAaHCHUI0 MaTepHalbHOM 0a3bl Kadeapsl:
3akperuienue [1I1IC u coTpyTHUKOB 3a y4eOHBIMU U MOACOOHBIMU ITOMEIICHUSMH C
LENbI0 KOHTPOJIS 3a YOOpPKOH U coiepxaHHEeM OOOpyAOBaHUSA ayIUTOpHil B
pabodeM COCTOSTHUH;

— BHECEHHME MNPEJIOKEHUN MO pacHpeleseHUI0 3apa0oTaHHBIX Kadeapoi
CpEIICTB Ha JanbHeiee popmMupoBanne e€ MaTepuaibHON Oa3bl.

[lepeuncnennbie GyHKIMU Kadeapbl CTPYKTYPUPYIOTCS MO JODKHOCTSIM
ITIIC u VYBII u paccMarpuBarOTCS OTAEIBHO B JOJKHOCTHBIX HHCTPYKIHUSX
pabOTHUKOB Kadeapsl.

5. IlpaBa

5.1 JIns1 BBIMOJIHEHUS YCTAaHOBIEHHBIX PyHKIMM Kadenapa UMeeT npaso:

— TOPEACTAaBISITh PYKOBOJCTBY Y HUBEPCUTETA MPEIJIOKEHHS O BHECEHHU
W3MEHEHU B IITATHOE pPACIHUCAaHHUE, NPUEME, YBOJBHEHUSIX M MEPEMEIICHUSX
COTPYJHUKOB Kadeapbl, UX MOOLUIPEHNN U HAKA3AHUU;



— TIIPUBJEKATh 1O COIJACOBAHHID C PYKOBOACTBOM YHHMBEPCUTETA
COTPYAHUKOB IPYTUX IMOJAPA3IEIICHU U CTOPOHHUX OPraHM3alMil K y4acTHIO B
pabote xadeapsr;

— IPEACTABIATh YHHUBEPCUTET BO BHEIIHHWX OpPraHMU3alUsX IO BOIPOCAM
JEeSTENbHOCTH Kadenpsl,

—[0Jly4aTh ISl OCYIIECTBJICHHS CBOMX (YHKUMH MarepuajgbHble W
(MHAHCOBBIE PECYPCHI B IIpeiesiaX CBOUX KOMIIETEHUUH;

— TpeboBaThb OT CTPYKTYPHBIX MOJpa3JeleHuii YHuBepcuTeTa BCE
HEOOXOIMMbIE  JOKYMEHTBl  JJii  OCYLIECTBJICHHMsS  Y4YeOHOW,  Hay4dHOM,
METOJIMYECKOM, BOCIIUTATENILHON pabOThI;

— NI0JIb30BATHCS paBaMH, MPeTyCMOTPEHHBIMU TPYJAOBBIM
3akoHojaTenbcTBOM Poccuiickoit ®enepanun u PecnyOnuku  bamkoprocraH,
VYcraBoM YHUBEpCUTETA U TOKHOCTHBIMU MHCTPYKIUSMU;

— COrjacoBblBaThb paboyume NOPOrpaMMbl, METOAMYECKHE YKa3aHUf,
pPEKOMEHJAIMU U Jpyrue y4eOHO-METOJMYECKHE MaTepuaibl MO JUCHUIITUHAM
HEBBbIMyCKAOUMX Kadeap Mpu peanu3anudd pabodero ydeOHOTO IUIaHA
CHEUATbHOCTU Kadeaphl.

6. OTBETCTBEHHOCTDH

6.1 Kadenpa HEceT OTBETCTBEHHOCTb 3a:

— KauyeCTBEHHOE U CBOEBPEMEHHOE BBIMOJIHEHUE BO3JIOKEHHBIX HACTOSAIIUM
[Tonoxenuem Ha kadenpy 3afad U GyHKIUN, BHITOJIHEHHUE TUIaHAa paOOTHI 110 BCEM
HAIPABJICHUSIM JI€SITEIbHOCTH;

— KauecTBO IMPEMNO/IaBaeMbIX TUCIUIUINH, TIOJTOTOBKY CTYAEHTOB C YPOBHEM
3HaHUH, COOTBETCTBYIOMMM TpedoBaHusM OI'OC;

— COXPaHHOCTh U (DYHKIITMOHMPOBAHUE MEPEAHHOTO Kadeape TEXHUYECKOTO
obopyoBaHus 11l oOecTieueHus] yueOHOro mpoliecca ¥ HaydyHOU JAesTeTbHOCTH.

6.2 3a BeimonHeHWE (YHKIMI, BO3JIOKEHHBIX Ha Kadeapy, OTBEYaeT

3aBeyroNUi Kadeapoi.

7. B3aUMOOTHOLICHUS ¢ APYTUMH MOAPA3AeTCHUAMU

7.1 Buemnme cBsi3u Kadempel €O CTPYKTYPHBIMH TOAPA3ACICHUIMHU
YHHUBEpPCUTETA PETYIUPYIOTCS B COOTBETCTBUU CO CTPYKTYPOH YHHUBEPCUTETA,
YcraBoM YHUBEPCUTETA, UCXOASIIUMHU OPraHU3ALUOHHO-PACTIOPSIAUTEIIBHBIMU U
HOPMATUBHBIMH JIOKYMEHTAMH aJMUHUCTpaIlMK YHuBepcuteta. Tak, Kadempa
MIPUHUMAET K MCIOJHEHUIO B YaCTH, KACAIOUIEHUCS €€ NeSITEIbHOCTH, BCE MPUKA3BI
u pacnopspkeHus: no Yuusepcutety, UOOMK, Bce peuienuss Y4eHOro coBera
YuuBepcurteta, Yuenoro copeta MOOMK.

7.2 Buytpennsis pabota Kadeapbl TMOMICKHUT JOKYMEHTAILHOMY
oQOpMJICHUI0O W TPOTOKOJMPOBAHWIO. BXomsmme TOKyMEHTBI W JTyOIHKATHI
UCXONSIINX JOKYMEHTOB XpaHATCS B TNankax Kadeapbl, COOTBETCTBYIOLIUX
YCTaHOBJICHHOW HOMEHKJIAType Je7 Kapeaphl.

BzaumopeiictBue  kadenpel CO  CTPYKTYPHBIMU  MOJpa3lieliCHUsIMU

VYHuBepcuTeTa, OTpPaXKEHO B clieyIolel Tadulie:
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HaunmeHoBaHue IHonyyaemas ungopmanus IIpenocraBisiemas
CTPYKTYPHBIX (BxoasIMe JOKYMEHTbI uHopManus
noapasaeJIeHun Kadeapnb) (ucxoasme JOKYMEHTBI
Kadeapni)
VYyenslit CeKpeTapb | — TpeOOBaHMsI K OPraHU3alUU U | — JTaHHBIE pe3ynbTaToOB
COBETa YHUBEPCUTETA IIPOBEJICHUI0 KOHKYPCOB  HA | IPOBEJECHUS KOHKYPCOB Ha
3aMelleHue BAKAHTHBIX | 3aMELICHUE BAKaHTHBIX

JOJDKHOCTE M TOJIydyeHue
yuensbIx 3Banuii [1I11C;

— peueHuss YUYEeHOro COBETa
YHusepcurera.

JIOJKHOCTEH U IIOJIyYEHHE YYEHBIX
3Banuii  [IIIC  (Beimucka w3
IPOTOKOJIAa 3acelaHus Kadenpbl u
JOKYMEHTBI COIJIaCHO
YCTaHOBJICHHOMY TIEPEUHIO).

Y4eOHO-METOMIECKU I
nenaprameHT (manee —
YM)

— odunuansueie ko OI'OC
o CHEIHAIBHOCTSIM
(HampaBieHUSAM), pearu3yeMbIM
Kadeapoi;

—  YTBEp)XICHHbIE  y4eOHbIE
mwianbl OIIOIl m u3MeHeHHbIe
yaeOnbie iansl OTTOIT;

—  yYTBEpXIEHHble  pabouue
yaeOnbie iansl OTTOIT;

— (¢dopma oT4ETOB O paboTe
Kadeapsr;

—pacropspkeHusT — HaudalbHHKA
YMZ;

—KOHKYpCHasi  JOKyMEHTAaIus
10 YCTAaHOBJIEHHOMY TEpPEYHIO;
— YTBEpXJCHHbIE 3asBKH Ha
ONyOJIMKOBaHHE yueOHO-
METOIMYECKON JTUTEePaTyphl;

— TpeboBaHHSA K OGOPMIICHUIO
JOKYMEHTAallud U BEJICHUIO
IpOLEAYPbI CUCTEMBbI

MCHC/DKMCHTA KadeCTBa (I[anee
— CMK).

— TPOCKTHl Y4EOHBIX IUIAHOB
OIIOIl g cornacoBaHus |
MOCIICYIOIIETO YTBEPIKICHUS;

— TPEUIOKCHHS 110 HW3MCHEHUIO

yaeOnbix mianos OIIOIT;

— TUTaHBl W OTYETHI O pabote
Kadenapsr;

- OTYETHI 00 UTOTax

JK3aMEHAIIUOHHBEIX  CECCHUHM  IIO
JTUCIUIUINHAM Kadeapsl;
—  JIOTOBOPHI €  y4eOHBIMHU
3aBEJICHUSMHU, TPEANPUATHSIMUA U
JIpYrUMH OpraHu3aIusIMu 0
MPOBEJICHUH MTPAKTHK;
— 3agBKM Ha ONYyOJMKOBaHHE
y4eOHO-METONIECKOI
JUTEpaTyphl MO  JUCHUIUIMHAM

Kadenpsi;
— pacuert JacoB 1o kKademape;
— pacmpeeneHue yaeOHOH

Harpy3Ku 10 JIUIaMm;
— KapTOYKU y4EOHBIX MOPYUEHUI;
— OTYETHI KypPCOBBIX
PYKOBOJUTEINEH O MPaKTUKAX;

— JOKyMEHTaluss O BEICHUHU

npouenypsl CMK;
— TpencTaBlieHUs Kadeapel H
3aABJICHUS [IIIC Ha

JOTIOJTHUTEIIBHYIO OILIATY;
— OTYETHI O BBINIOJHEHUU y4eOHOM
Harpysku no kadenpe;

— KOMAaHJMPOBOYHBIE JOKYMEHTBI
ITI1C xadenps! Ha corinacoBaHue.

VYmpasinenue  Hay4yHOU
paboThI

—pemieHuss  (QYHKIMOHAJIBHOTO
coBeTa  YHHUBEpPCHTETa IO
Hay4YHO-MCCIIEI0BATEIBCKON
nesitenbHOCTH (nanee — HUJD);
— OIOJICTCHH HUJ]
YHuBepcurera;

— (OpMBI MJIAHOB U OTYETOB O

— IUIaHBl M OTYeThl O HAy4HO-
UCCIIeI0BATENbCKOM pabote
Kageapsl;

— 3afBKM Ha y4yacTHe€ B TpaHTax,
KOHKYypcax, KOH(pepeHIusX U T.11.;
— TIpeJACTaBJIEHUS Ha OOyueHHe
4JICHOB Kadeapsl B aclUpaHType U
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HAY4YHO-UCCIIEIOBATENBCKOU
pabote kadenpsr;

— CBEICHHMA O  TpaHrax,
KOHKypCaX, KOH(EpeHIUsX U
Ap-;

— TpeOoBaHUsA K O(OPMIICHHUIO
3agBOK  Ha  y4yacTue B
KOH(EPEHIHSIX, KOHKYPCaX;

— YTBEpXKICHHBIC 3asBKH Ha

JIOKTOPAHTYPE;
— noroBopsl 0 coBMectHot HUP ¢
OpraHu3aIUsIMUd ¥ O BBIOJHEHUU
HAyYHO-TEXHHYECKUX 3a/laHui
qiieHaMu Kadeaphl ¥ CTyICHTaMHU;
— YMK 1o croenuaibHOCTIM
MIOCJIEBY30BCKOTO
npodeccnoHaTbLHOTO 00pa30BaHMUS;
—KOMaHJMPOBOYHBIC  JTIOKYMEHTBI

ONyOJIMKOBaHUE HayuyHo- | [IIIC xadenpsl Ha coryiacoBaHue.
UCCIIeIOBATEIBCKIX pabot

[IIC (moHOTpaduii u ap.);

— (OpMBI JOTOBOPOB O HAYYHO-

HCCTIEN0BATENHCKON pabore

(mamee — HUP) c

OpraHu3aIUsIMH.

OTtnen acmupaHTyphl — undopmanus nmo OIIOIl mo | — HOpMaTHUBHBIE TPABOBBIE AKTHI,

HaTpaBJICHUSIM MOJITOTOBKHU | MTPHUKA3BI u pacropsbKeHus,
HAyYHO-TIEIar OTMYECKUX CBS3aHHbIE c peanuzanuein
KaJpOB B acIMPaHTYpE; nporpaMM TOJATOTOBKHA HAy4YHO-
- MIPEUTOKECHUS O | MeJaroTuIecKux KaJpoB B
KaHIHIaTypaMm HAyYHBIX | aCIIUPAHTYPE;
pyKOBOIMTENEH 10 TpOodUIo | — ounHraIbHbIE KOITHH
MOATOTOBKH HayyHO- | DenepanbHBIX TOCYJAapPCTBEHHBIX
MeJarornyeckux KaJpos; 00pa3oBaTeNbHBIX CTaH/IapTOB
— paboune MPOrpaMMBbl | TOATOTOBKU Hay4YHO-
JUCHMIUIMH TPU  pealu3alyy | IeIarorn4eckKux KaJIpoB B
MPOrpaMM MOATOTOBKH Hay4yHO- | aCIIUPAHTYPE;
MeJaroruyeckux  KaapoB B | — YTBEpXKACHHbIE y4eOHbIE TUIaHBI
acCIHUpaAHTYpE; OIIOII o HaIpaBJICHUSAM
— BBIIUCKM U3 MPOTOKOJIOB | MOATOTOBKH HAY4YHO-
3acenaHuit Kadenpsl, | MeJaroruyeckux KaJIpoB B
CBSA3aHHBIX C  pealu3aluell | aclupaHType.

IMporpamMm 1noAroTOBKM HAy4HO-
NeJarorut4cCKux KaapoB.

JlenapraMeHT 1o | — (opMbl IUTAHOB U OTYETOB O | —  IUIAHBI M OTYETBl O
BOCIMTATENILHONW paboTe | BOCIUTATEIbHOMN palote | BocnuTaTelbHON paboTe Kadeapsl;
u MOJIOJIS)KHOM | Kadeapsl; — TMPEACTaBJICHUS Ha IOJIyuyeHHe
MOJIUTHKE — CBEJICHUS O TPYAOYCTPOICTBE | IEHEXKHBIX CPEJICTB Ha MPOBEICHHE

BBIITYCKHUKOB. BOCIUTATEJIbHBIX MEPOIPUATHI.
AXY — pelIeHus HAy4yHO- | — 3aBKM Ha PEMOHT IOMEIICHUN

TEXHUYECKOTO coBeTa | Kagenpbl M CHeroO0OpyAOBaHUS

YHuBepcurera; MaCTEPCKHUX.

— IUIaHBl MEPONPHUATUH IO

YIy4LIEHUIO COCTOSIHUSA

ayJIUTOPHOTO ¢doHa

YHuBepcurera.
VYnpasienue — TUIAaH 3aKyllOK pAacXOJHBIX | — 3aiBKM Ha mpuoOpereHue
SKOHOMMKH MaTepHaoB. o0OpyIOBaHHS M PACXOAHBIX

MaTepHaioB Julsl Ja00paTOpUd.

Otnen — TUTaHbI paboThI | — MPOEKTHI MPUKA30B, JIOTOBOPOB,
JOKYMEHTAI[MOHHOTO YHuBepcurera; AKTOB UM MHBIE JOKYMEHTHl Ha
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o0ecriedeHus — HOPMAaTUBHBIE aKThI | COIVIACOBAHME Ppa3InYHBIMU
BBILLIECTOSIINX OpPraHu3aui; CTPYKTYPHBIMU I10PA3IACIICHUSIMU
— HOpMaTUBHBIE aKThl | YHHUBEPCUTETA,
YHusepcurera (ycraB, | — OTBETHI Ha 3alpoChl CTOPOHHMUX
IIPUKA3BI, pacropspKeHHs, | OpraHu3aluil o BOpocaM paboTh
IIOJIOKEHUS, UHCTPYKIUH, | KadeIpbl.
paBWia U T.I1.);
- 3a1poChI CTOPOHHUX
OpraHm3agui IO  BOIpOCaM
paboThI Kadenpsl.

Otnen kagpos — BTOPBIE YYTEHHBIE | — IIPOEKTHI JOJLDKHOCTHBIX
JOJKHOCTHBIE WHCTPYKIUH | HHCTPYKLIHAN pabOTHUKOB
COTPYIHHUKOB JUPEKTOPATA; Kadeapsr;
— YTBEP)KJECHHBIE | — IIPEACTABICHHUS O  CpPOKax
JIOJKHOCTHBIE MHCTpYKIUH | ouepeanbix otnyckos III1C n YBII
COTPY/IHHMKOB JICKAHATA; Kadenapsr;
— TPYIOBBIE JOTOBOPBI | — TPEUIOKEHHUST O IOOLIPEHUN U
paboTHUKOB Kadeapsl. HaJIOKEHUH B3bICKaHUU Ha

paboTHUKOB Kadeapsl.

Opuanueckuii otaen

— BTOPOM YYTEHHBIA IK3EMILIAP
MoJIOKEeHUss o Kadeape u
MOJIOKEHUH O  CTPYKTYPHBIX
MOIpa3ACICHUsIX Kaeaphl;

— COIVIACOBaHHBIE JOTOBOPBI,

—  JIOTOBOPHI Ha  IPABOBYIO
AKCTIIEPTH3Y U COTIIACOBAHUE,

— MPOEKTHI TOJIOKEHUN 0 Kadeape
A CTIPYKTYPHBIX IIOAPA3NEICHUAX
Kagepbl Ha MMPABOBYIO SKCIIEPTU3Y

JIOKaJIbHBIE HOPMATHUBHO- | U COTJIACOBAHUE.
MTPABOBBIC AKTHI.

duHaHCOBOE — YTBEPXKICHHBIE CMETBI M | — CMEThl W pacdeThl OOy4YCHUs

yIpaBJIeHUE pacueTsl oOy4eHus | ciaymarenei KypCOB
cITymaTemnen KYpCOB | JOTIOJHUTEIBHOTO OOydYeHHsT Ha
JIOTIOJTHUTEIIHLHOTO 00y4eHUS; COTJIACOBAHUE;
— YTBEPXKICHHBIE CMETHl M |— CMETBI WM  pacyeTbl  Ha
pacueTbl Ha pacHpeiesiCHHE | pacrpelelicHue (UHAHCOBBIX
(UHAHCOBBIX CPE/CTB | CPEICTB BHYTPHBY30BCKUX
BHYTPHUBY30BCKUX I'PaHTOB. I'PaHTOB Ha COTJIACOBAHHE.

Cnyx0a 6e3omacHOCTH | — TpeOoBaHus 00 oOecriedyeHuu | —  3asiBKM  Ha  00ECICUYCHHE
O0e3omacHOCTH B Yy4eOHBIX | O€30MacHOCTH B Y4eOHBIX
KOpITycax YHHBEPCUTETA; KOpITycax;
— YTBEP)KICHHBIC | — Npe/ICTaBIICHUS Ha
NPE/ICTABJICHUS Ha MPOBEACHUE | UCIIOIb30BaHHUE kadenpou
JIOTIOJTHUTEIIbHBIX ~ 3aHATUH W | y4EOHBIX OMEIICHUN

UHBIX MEpONPUATHIA B | YHUBepcuTeTa IS IPOBEICHUS
ayIMTOpUsX YHUBEPCUTETA. Pa3IUYHBIX MEPOTPUSTHH.
VYnpasnenue — MJaHbl  KOMIIBIOTEPHOTO | — 3aiBKM Ha  mpuoOpereHue
UH(pOPMAIMOHHO- o0ecrieyeHHs  MOJpa3/IeNeHUul | KOMIBIOTEPHOTO,
TEXHUUYECKOTO YHuBepcurera; MYJIbTUMEIUHHOTO 000pYyJOBaHUS
obecrieueHus — IJIaHbl 00ecreueHus TOCTyma | U ero 00CIyXKUBaHUE;

kadenpsl K uHPOpMAIMU B
HNHurepHere;

— TpeOOBaHUS 1O BEACHUIO
CTpaHMIIbl Kadeapel Ha caiTe
VYHHUBepcUTeTa U MO CO3/aHUI0
JJIEKTPOHHBIX YY€OHHMKOB 10

— TPEICTABIEHHA O JAOCTyNE K
uHpopmanun B HHTepHere, 00
OTKPBITUM U COBEPIIECHCTBOBAHUU

CTpaHHMIbl KadeIpbl Ha caiite
YHuBepcUTETA;
— TECTOBBIE  MaTepuaibl IO
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y4eOHBIM TUCIUILIIMHAM;
— paBuiia oopmIeHHS
TECTOBBIX ~ MAaTEpUAIOB IO
JMCLUIUIMHAM Ka(eapsl.

JTMCLUTUTMHAM Kadepbl;
—  DJIGKTPOHHBIE  TPE3CHTALUU
Kageapol.

[Ipuemnas ~ koMmuccHS | — [IpaBUJIa IPUEMA; — MPEeVIOKEHUs] MO OpraHu3aluu
VYHuBepcurera — TpeOoBaHMA K O(OPMIICHHUIO | BCTYIUTENBHBIX HCIBITAHUA 10
MaTepHajioB  BCTYNHUTEIBHBIX | IpeaMeTaM Kadeapsl,
9K3aMEHOB; —  Marepuajibl  BCTYHNUTEJIbHBIX
— (opma oryera mpexacenaTens | UCHBITAHUHA (3aganus,
IPEeIMETHON KOMUCCHUHU. METO/IMYECKUE PEKOMEHJALMK T10
BBIIIOJIHEHUIO 3a/laHuil U Ipouas
JOKyMEHTaIus);
— OTYET NpecenaTess NpeaAMETHON
KOMUCCHH;
— 3asBJE€HMsS] Ha OIJaTy paOoThI
YWIEHOB MPEIMETHOM KOMHUCCHUHU.
HNucturyt — TpeboBaHUsI K OGOPMIICHUIO | — TPEUIOKEHHUS] 10 BHEAPEHUIO
JIOTIOTHUTEIBHOTO 0o0pa3oBaTeNbHBIX  MPOrpaMM | 00pa30BaTEIbHBIX MporpaMm
oOpa3oBaHus (Hanee — | TOMOJHUTEIBLHOTO JOTIOJTHUTEILHOTO 00pa3oBaHUs U
na10) 00pa3zoBaHus; MOBBIICHUS KBATH(DHUKAIINN;
— JIMLEH3Us YHUBEPCUTETAa Ha | —  MakKeT  JIOKYMEHTOB s
MpeI0CTaBIIEHNE JUIEH3UPOBAHUS MpOrpaMm
00pa3oBaTeNIbHBIX ~ YCIYI  C | JIONOJHUTEIbHOTO 00pa3oBaHUs 110

MepeyHeM IporpamMM KypCoB;
— QJITOPUTM C UHCTPYKIUEH MO
0OPMIICHHIO  JTOKyMEHTAIIU
KypcoB MTOBBILLICHUS
KBaTM(UKAITIHI u
npohecCuoHATBHOU
NEePEernoAroTOBKHY;

— YTBEP>KJICHHbIE JIOKYMEHTBI
KypcoB U 00pa3oBaTeNbHBIX
MO/TyJICH;

— COTJIaCOBAaHHBIE
KOMaHMPOBOYHBIE JOKYMEHTBI
[I1C xadenpsl.

HaIpaBJIEHUIO pabOTHl Kadeapsl;
— KOMIUIEKT TEKYIIHX JOKYMEHTOB

o peanu3aim KypCOB
MOBBIIICHUST  KBATM(UKAUN |
npoeCcCUOHATBHOU

MEePEernoAroTOBKH Ha COTJIaCOBAHUE;
— KOMAaHJIUPOBOYHBIE JTOKYMEHTHI
II1C xadenpsr Ha corTacoBaHHE.

IToaroroButensHOE
otnenenue U0

— TUTaHBI
po(OPUCHTAIIMOHHON PabOTHI
HIOJITOTOBUTEIILHOTO OT/ICIICHUS

kadeapel 0
po(pOpPHUECHTAIIMOHHO K
U BO3MOXHBIX (hopmax

—  NpeIUIOKCHUs
BEICHUU
paboThI

YHuBepcurera; JIOBY30BCKOI'0 00pa30BaHus;
— 3asBKa Ha ONYOJMKOBaHME B | — MPOrpaMMbl MOATOTOBUTEIbHBIX
U3JaTelNbCcTBE  YHMBEpPCHTETA | KypcoB M0 npoduito kadeapsr;
METOAUYECKUX  pa3laTOYHBIX | — pyKOIHUCH y4eOHo-
MaTepHuaoB Ul | METOJMUYECKUX  Mocoomi s
MOATOTOBUTENBHBIX KYpCOB. aOUTYpHEHTOB MOATOTOBUTEIbHBIX
KYpPCOB;
— 3asdBJIEHHE Ha OIUIaTy pPabOTHI
III1C Ha HOArOTOBUTEIbHBIX
Kypcax.
Hupexkropar MOOMK — pacropsbDKeHUe JUPEKTOpa; —  OPEeMIOXKEHHS O  COCTaBe

— TPOEKTHl Yy4YeOHBIX IUIAHOB
OIIOII gys cornacoBaHus,

MPECAMCTHBIX KOMHCCHﬁ;
— MNPCAIOKCHUSA 00 UW3MCHEHHUH
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— COrJIaCOBaHHBIC IUIAHBI U
OTYETHI 0 paboTe Kadeapsr;

— COIJIacOBaHHBbIE y4yeOHBIE U
paboune  yueOHBIC  TUTAHBI
OIIOIT;

— COrJIaCOBaHHBIC IUIAHBI U
OTYeThl Kadenpbl O Hay4HOM

pabore;
— COTJIACOBaHHBIC IUIAHBI U
OTYEThI Kageaps 0

BOCIIUTATEILHOU paboTe;

— yrBepxkaeHHele YMK 1o
JUCHMIUIMHAM  Kadenpsl |
MaTepHalbl MPaKTUK;
—  COTJIaCOBaHHBIE
y4eOHBIX  MOpY4YEHHI
Kadeapsr;

KapTOUYKU
III1C

COTJIACOBAHHBIE
KOMaHJAUPOBOYHBIC JOKYMEHTHI
[I1C xadenpsr;
- YTBEPKICHHBIE
nHauBUayanbHble iansl [ITIC
Kadeapsr;

— OTYETHI KYPCOBBIX
PYKOBOAMTENEH O MPAKTUKAX;

— YTBEPKICHHBIE PACIHUCAHUS

3aHATHH, SK3aMEHAIIMOHHON
CeCcCuH, roCyJ1IapCTBEHHOM
aTTeCTAllMOHHON KOMHUCCHU

(manmee — 'AK);

— YTBEp)KJICHHBIC TMPHUKA3bl O
MIPOBEICHUH PAKTHK;

— YTBEp)KJICHHBIC TMPHUKA3bl O
BBITTYCKHBIX

KBTI (UKAIIMOHHBIX
(manmee — BKP);

— yrBepxkaeHHsle YMK mno
JTUCIUTIIINHAM Kadeaphl;

— wuHbopManug O TeKyuel
nestenbHOCTH MDOMK;

— uH(pOpMaIMOHHBIC MMHUCHMa H
WHasg KOPPECMOHACHIMUS s
Kagenpol.

paborax

pabounx y4eoHbIx ianos OITOIT;
— npoekThl coctaBa ['AK;

tematuka BKP u KypcoBbix

paboT Mo JUCUUIUIMHAM KadeIphl;
— HPEATIOKEHUsS ISl COCTABICHUS
IUIAaHOB paboThl YYEHOro coBeTa
NDOOMK u Yuusepcurera;

— PE3yJabTaThbl IMPOMECKYTOYHBIX H
HUTOI'OBBIX aTTCCTaIII/Iﬁ CTYACHTOB
10 JMCUUIUTMHAM Kadeapsr;

IUTAaHBI W OTYEeTBl O paboTe

Kadenapsr;

IUTaHBI M OTYeThl Kadeapbl o

Hay4YHO-UCCIEN0BATEIbCKON

JESTSIILHOCTH;
— TUTaHBl W OTYeTHl Kadeapbl o
BOCIIUTATEIHLHOM pabote Ha
COTJIACOBAHUE;

— YMK no mucuumumnaaM kadeapb
Ha YTBEPKIECHUE;

— Martepuaibl 1O TPaKTUKaM
kadenapsr;
— CBEICHUSA O paclpeeseHUH
CTYAEHTOB Ul  IPOXOXKICHUS
IPaKTHUK;

— KapTOYKH Y4YEOHBIX TMOPYyYCHUH
IIIIC ma cormacoBaHmue;
— 3aI0JIHCHHBIC WHIWBHIyaJIbHBIC

I1JIaHbI

[IIIC  xadenpsr  Ha

YTBEPKACHUE;

KOMaHANPOBOYHBIE JOKYMCHTHI

II1C xadenpsl Ha corTacoBaHHE.

WNudopmanronHo-
KOHCYJIbTallMOHHBIN
ueHtp uM. P.I" Ky3eesa

— CBEICHHS O TIOCTYIJICHUH
Hay4HOI1, y4eOHo-
METO/IMYECKON IJIUTEepaTypbl H
NepUOANYECKUX  M3JaHUH B
O6ubIMoTeKy YHUBEpCUTETA U B

OTpaCHCBOﬁ OTACI 110
AUCHUITIIIMHAM Ka(bezlpm;
- (I)OpMBI 3as1BKH Ha

puoOpeTeHue JTUTEPaTyphl;

Hay4HOHU,
JUTEpaTypsl U
U3JaHuN o

3asBKM  Ha  NPHOOpETEeHUE
y4eOHO-MEeTOINYECKOM
TIEPUOTUIECKUX

JMCIUTUINHAM

kadepsr,
— TUTaH U3JaHuil Kadeapsr;
— MaTepuaibl AJs OMyOIMKOBAHUS;

3aceJaHuu

BBIMMUCKA M3  MPOTOKOJIOB
Kageaps 0
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- IUIaH u3sanuil | pekomengamuu nocoduit IIIC
YHuBepcurera; OITyOJIMKOBaHUIO.
— TpeboBaHUS K OGOPMIICHHIO
MaTepHasoB TSt
OTYOJTMKOBAHUSI.
ApxuB — aKTBl O TpHEMe, XPaHCHWH, | — JOKYMCHTAIHS /I XPAHCHUS B
nepenaye u U3BSATUU | apXUBE;
JOKYMEHTOB Ka()ephI. — JIOKYMEHTAITUS TUTST
YHHUYTOKCHHUSI.

16




1 JIucT paccblIKH

Ne
IK3eMILISIpa

HaumenoBanue
noapasaejieHust

J10JIZKHOCTD

1] 5(0)

IMoanucoh

Hara

NMOJIyYeHHs
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2 JIMCT 03HAKOMJICHU S

n/n

HaumenoBanue
oTaesa

J10JIZKHOCTD

1] 5(0)

IHHoanuck

Jlara
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3 JIMCT perucTpamum u3MeHeHHu i

n/n

Homep
U3MEHe
HHSA

Homep
JICTA

JlaTa
BHECCHU A
U3MEHEeHM A

Jara
NMPOBEPKH

JInmo, BHecIee
U3MEHEHU A

10J5(0)

IHoanuck
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